Missouri State University — Center for Resource
Planning and Management

Southwest Missouri Council of Governments (SMCOG)

Position Advertisement Apply Online

Update 07/16/2026
This posting is open until filled.

Position Title First date of consideration: August 3, 2026

Grants Administrator / Disaster Recovery Coordinator https://jobs.missouristate.edu/postings
/87029

Reports To

Grants and Environmental Manager

Employment Status
Full-Time, Exempt (40 hours per week)

Compensation
$42,000-48,000 annually, depending on qualifications and experience.

About

The Southwest Missouri Council of Governments (SMCOG, pronounced 'sim-cog')) serves 10 counties and 89
local governments across Southwest Missouri, providing regional planning, transportation coordination,
economic development support, and grant assistance to communities of all sizes. SMCOG operates through a
unique partnership with Missouri State University within the University’s Center for Resource Planning and
Management (CRPM). In this model, Missouri State provides the administrative home and employee benefits,
while SMCOG carries out regional programs that help communities plan, fund, and implement important
projects. Our office brings together professional planners, grant specialists, researchers, and students in a
collaborative environment that encourages innovation and practical solutions. SMCOG’s work has earned
national recognition, including an Impact Award from the National Association of Development Organizations
(NADO) and multiple Excellence in Regional Transportation awards.

The position is based in Springfield, the center of a metropolitan area of more than 500,000 people and the
hub of Southwest Missouri. The region offers vibrant urban amenities alongside welcoming small towns and
rural communities, with outstanding outdoor recreation throughout the Ozarks, including lakes, rivers, trails,
and conservation areas. Nearby destinations such as Branson draw millions of visitors each year, and
convenient air travel is available through the growing Springfield-Branson National Airport. Together with the
excellent benefits provided through Missouri State University, this creates an exceptional place to live, work,
and build a career in planning.
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General Function

The Grants Administrator — Center for Resource Planning and Management (CRPM)administers the CRPM’s
grant-funded projects both before and after the awards process. The Grants Administrator — CRPM establishes
standards and deadlines for proposals, reviews proposals for completeness, and ensures compliance with
University, Foundation, state, or federal standards. The Grants Administrator -CPRM provides outreach and
education, especially to rural and/or marginalized groups to ensure they take full advantage of available
funding opportunities for unmet needs within our communities, including prioritizing potential projects and
assisting with the grant application process. The Grants Administrator provides technical assistance to local
governments in administering state and federally-funded grants related to economic development, economic
recovery, disaster recovery, disaster mitigation, resiliency, public health and safety, transportation, water and
wastewater systems, and other planning and implementation projects. Technical assistance includes the
completion of environmental reviews and impact studies, analysis of census and other statistical data, review
of project budgets, coordination of assurances, writing project

Additional Primary Duties — Disaster Recovery Coordinator

e Coordinates long-term disaster recovery and economic resilience activities for communities
throughout the SMCOG region by working with local governments, economic development
organizations, state and federal agencies, nonprofit organizations, utilities, and other stakeholders to
identify recovery priorities and implement recovery strategies.

e Assists local governments and regional partners in developing disaster recovery, resilience, and hazard
mitigation projects by identifying funding opportunities, preparing grant applications, coordinating
project development, and ensuring projects align with local and regional recovery priorities.

e Facilitates communication and collaboration among local, state, federal, and private-sector partners
before, during, and after disaster events to support coordinated recovery planning and
implementation.

e Assists communities in assessing disaster-related impacts, identifying unmet recovery needs,
evaluating economic impacts, analyzing demographic and infrastructure data, and developing
strategies that promote resilient redevelopment and long-term economic recovery.

e Supports implementation of regional disaster recovery plans and resilience initiatives by monitoring
project progress, preparing required reports, maintaining grant compliance, and documenting
outcomes for federal and state funding agencies.

e Conducts outreach, training, and technical assistance to local governments and stakeholder
organizations regarding disaster preparedness, recovery planning, resilience strategies, and available
federal and state assistance programs.

Minimum Qualifications

Education: A bachelor’s degree is required.

Experience: Prior experience in grant writing and administration is preferred. Experience with programs and
agencies such as Community Development Block Grant (CDBG), Missouri Department of Economic
Development (MoDED),Economic Development Administration (EDA), Missouri Department of Natural
Resources (MoDNR), Environmental Protection Agency (EPA), United States Department of Agriculture — Rural
Development (USDA-RD), or Federal Highway Administration (FHWA) is preferred.



Skills: Skill: Strong verbal and written communication skills are required. The ability to read, interpret, and
follow state and federal program guidelines is required. Computer skills, including word processing, database
management, document design, and presentation software are required. The ability to compile and analyze
technical and statistical data is required. The ability to work with minimal supervision, meet deadlines, and
work efficiently in non-routine situations is required. The ability to work effectively with the public and elected
officials is required. Familiarity with and the ability to read and understand engineering and architectural
reports is preferred.

Other: The position requires occasional day travel (150 mile radius) and may include occasional overnight
stays. The position requires attending occasional evening meetings.

Benefits

As full-time employees of Missouri State University, employees in this position are eligible for a
comprehensive benefits package that adds significant value beyond the stated salary.

Benefits include:

e Participation in the Missouri State Employees’ Retirement System (MOSERS), a defined-benefit pension
program, subject to applicable eligibility and vesting requirements

e Medical insurance with options for employee and dependent coverage

e Dental and vision insurance

e University-provided basic term life and accidental death and dismemberment insurance, with
additional voluntary coverage options

e University-provided long-term disability insurance

o Paid vacation, sick leave, holidays, and other applicable leave benefits

e Tuition and required student fee waivers of up to 15 credit hours per academic year for eligible full-
time employees or their eligible dependents

e Access to voluntary retirement savings programs, flexible spending accounts, wellness resources,
employee assistance services, and other University programs and discounts

Eligibility, coverage, costs, and benefit provisions are governed by Missouri State University policies and the
applicable benefit plans and are subject to change. Additional information is available through Missouri State
University’s Office of Human Resources.



